Testing & Education 

Reference Center




Navigation Guide

OVERVIEW

Testing & Education Reference Center (TERC) provides the most complete academic and vocational/civil service preparation tools available today. From undergraduate, graduate, vocational, and specialty program institution search, to scholarship, test preparation books and online tests, TERC has it all!

GETTING STARTED

The first screen you will view after logging in to the database is shown below.
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You will have four options on what you would like to do:

1) College Search for undergraduate programs

2) Graduate Search for colleges that offer graduate programs

3) Specialty & Career Program Search for institutions that offer vocational programs, Information Technology, Executive Education and private secondary schools

4) Test Preparation for preparing for and taking practice tests on a variety of academic, civil service, vocational, military and other topics 

You will notice that TERC also has a PERSONALIZED TOOLBOX section, available from this initial menu. We shall discuss this a little later, however it is important to note here that TERC asks you to set up a personal logon and password in order for you to access certain sections of the database. At a minimum, when accessing practice tests, it will only require the user to set up a logon ID and password which includes the user name (so it can address the user personally). In other sections (CollegesWantYouSM and Scholarship Search, for example) more detailed information will be requested in order to complete the search and/or task. This information is NEVER used for solicitation purposes and is stored securely for the user in order that they may return and use the database again and again without re-entering personal data. Also note, that whatever information is input by the user in his/her profile in one section is retained for use in another section.

Also note that there is an “eBooks Quick Link” on the home page. This ‘quick link’ allows the user to directly access over sixty test preparation eBooks.

SEARCH/NAVIGATION OPTIONS
TERC search options are different than other Thomson Gale databases. The user will be provided with several different options for navigation. 
COLLEGE SEARCH
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To get started, click on the “click here: button under the first TERC section, College Search. 

This view provides the following options for the user:

· College Search

· Getting recruited with CollegesWantYou

· Best College Deals

· College Success Tips (an eBook on strategies for succeeding in higher level education)

· Scholarship Search
There is also a link to:

· Get Ready to Score High (takes the user to the Test Preparation Section of TERC)
THINGS TO AVOID

Unlike other Thomson Gale databases, the following actions should be avoided, as they will frequently result in error messages:

· Book marking pages

· Browser Back & Forward buttons

 Looking for a College
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Enter this section by clicking on the “Looking for a College?” link.  You will be directed to the above screen that allows you to search for the following undergraduate college types:

· Basic College Search

· Distance Learning Programs

· Programs for International Students

· Nursing Programs

Click on the Basic College Search to access the following screen: 
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From this page, the user can start a search using pre-defined criteria, or complete a “Quick School Search” by directly entering the name of the school the user is specifically interested in. 

Click on “Continue Your Search” to begin a brief questionnaire to define the search criteria.
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The first choice a user must make is to define what is important to them from the five options presented:

· Basics (Location, setting, size, cost, type, religious and ethnic affiliation)

· Academics (Degree type, majors, special programs and services
· Student Body (Male-female ratio, diversity, in-state vs. out-of-state)
· Campus Life (Sports, clubs, housing, fraternities, and sororities)
· Getting In (Selectivity, SAT/ACT scores, GPA)
A user can select one category or multiple categories. Once selected, a series of screens will be presented for the user to answer. The default answers on these choices are “Doesn’t matter” so the user can selectively answer what’s important from all of the questions posed and skip the questions that ‘do not matter’.

At any point in the process, the user can either click on “Results” to get search results or can click on “Continue” to proceed to the next selection criteria screen, which provides options for the specific criteria that was important to them (which they previously selected).
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The user can elect to add additional filter criteria via these screens or submit the search without them.
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Note on the “Basics” screen, it asks for the student’s state of residence in order that it may select in-state tuition costs for schools selected in the home state.
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The search found a total of 385 colleges that matched the search criteria (only 7 are shown in this screen view).  From this screen the user can:

· email the college

· visit the school website

· get a detailed description of the college

· submit an application to the college or

· access the results of the information based on the criteria selected in the search (i.e. SAT/ACT test score information, tuition, entrance difficulty, etc) 
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By clicking on the college name, the College Overview screen is shown. This screen provides information grouped into multiple sub-categories:

· School Snapshot (school type, setting, degrees offered, entrance difficulty, application deadlines, and admissions contact) 

· Student Snapshot (school population, minority breakdown, international population, and housing info)

· School Details (freshman statistics, faculty data, majors offered, academic programs, student life, athletics, costs, and more)

· What’s Hot Now

The user can enter the school site from this screen, view a list of similar schools that students were interested in, or request free info from the institution.  The user can also modify their search from this screen, or start an entirely new search.

Get Recruited with CollegesWantYouSM
As an alternative to searching for colleges, the user can utilize a unique tool CollegesWantYouSM To access CollegesWantYou from the home page, click on “College Search” and then “Get recruited with Colleges Want You.” 
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Unlike other college search and selection tools, CollegesWantYouSM doesn’t expect you to sort through page after page of generic college listings. Instead, the user enters information on their preferences, test scores, and extracurricular activities into an online form, and before they know it, colleges that meet their specifications will be in touch with them. And the best part is, they only need to enter their personal information once to connect with hundreds of colleges. Information that can also be used later in TERC for scholarship searches.

BestCollegeDeals®
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Return to the College Search main screen and select BestCollegeDeals. If you are not already logged in under your user account, you will be asked to login and update any information that is required for TERC to provide you with this information. Once you complete the information, you will be taken to the following introductory screen:

From this screen you can: 

· Begin a new search

· Access search results from previous sessions

· Change or update your registration information

· Compute your Expected Family Contribution (EFC), used as a guide to determine how much financial aid the user may qualify for

· Access and/or compare the user’s personal college list

· Or learn more about financial aid via an online test, a financial aid calendar schedule of dates to be aware of, a glossary of financial aid terminology and 101 tips on financial aid from the ‘experts’

Select “My EFC” and TERC will provide you with three ways to provide this value:

· If you already know it, insert the value where specified

· If you do not know the EFC, TERC provides the user with the detailed instructions on how to calculate it, including a form to fill out to do this, or

· The user can select one of 5 predetermined profiles to use for quick access to the information that requires this data
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Once the EFC is selected, the user is taken to the search screen (or the user can select this screen from the previous menu).

The search screen will provide one of three options to search:

· Based on user preferences for location, enrollment size, tuition and specific college deals

· A specific college
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Name search

For this demonstration, we selected a search based on user preferences and this is shown below:
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There are several sort options available, and the user can also choose several of these colleges and add them to their college comparison view (noted earlier). By doing this, the user can view additional information for their preferred colleges, namely financial information. Note that the user can access either the “Go to My College List” or “Go To College Compare” directly from this page via links that appear before the colleges listed on this page (see above). By first selecting additional colleges from this list on the right hand side, and then clicking on the Go To College Compare,” the revised college comparison screen including the financial information appears. 

[image: image15.png]Testing |
Education

e

s

[F] SAT*prepcenter

[our Choice for SAT Prastice

Welcome Katie Sawchuk!

o currertly have 32 days remairing to complte your SAT. After that time, you wil have an opportunity o re-registr for
an actiansl 90-cay period

Please click an the uton below o cortinue.

Click here for mininum systen recuremerts

*SAT is  registered trademark of the College Entrance Examination Board, which was not involved in the
production of and does not andorse this site

rronson Hel |Search Tips | Comyright & Terms of Use THomson
e Copright © 2004 Gal Group, par of the Thomeon Corparatio, e

nd it licenzars, All ights reerved, reTEnsons




Of particular significance, is that TERC provides information on many un-published college deals that are only accessible via TERC or by directly asking the college specific questions.  Note in this example that it is less expensive (taking into account financial aid and the Best College Deal information) for the student to attend the University of Michigan than it is to attend two other Michigan colleges.

Scholarship Search

By clicking on the College Search selection from the menu to the left of this page (above), the user can begin their search for scholarship information to supplement their financial aid and Best College Deal information.  TERC will ask the user to provide detailed information that can be used in the scholarship search, and as noted earlier, this additional information is a supplement to any previous information stored in the user’s profile.

Once all of the information has been provided, TERC will generate a list of all available scholarships that meet the user’s criteria. From this list, the user can select the scholarships they are interested in applying for by clicking on the “Add to Scholarship List” button to the right of each listing. The user may then only refer back to their personal Scholarship list and keep track of which ones they have applied for.

[image: image16.png]Testing |
Education

Pty e

s

Welcome Katie Sawchuk

SAT Lessons

Leam more aboutthe SAT Assessmentthrough several interactive lessons. From the "My Assignments* tab, click the "View"
button nextto a topic of nterest to review that topic. Once within the lesson page, use the links In the left margin to navigate
through the lessons.

SAT Practice Tests 1,2, and 3

Testyour SAT Assessment skills through an online test Click on the "Start' button nextto a section to begin each section of
the test You maytake an entire practice test from startto finish by beginning with Section 1, or go through a single section
Once inside of a section, select an answer and click the "Submit' butian to progress through the test. You wil have an
opportunity to review your answers when complsted.

“To retum to this page at any time, click on the Welcome tab. Once you have completed the entire test, you will be able to
review your scores by clicking on the Scores tab,

“5AT is a registered trademark of the College Entrance Examination Board, which was not invalved in the production of and
does not endorse this site.

©2004 Thamson Petarzan', 2 partof The Thomsan Carporation, and is licansor. Al ights raserved




GRADUATE SEARCH/SPECIALTY & CAREER PROGRAM SEARCH

[image: image17.png]Testing |
Education

Povemdby,

s

SAT Overview and Tests

Welcome Section Status.

About The Test View
Help

Analogy Questions View

Sentence Completion Questions View

Critical Reading Questions. Vi

SAT Overview

Math Multiple Choice Questions. vie

Quantitative Comparison Questions. Vi

Grid-ns Vi

Vocabulary vie

Section Time. Status
Full Test 180 min Feview Ful Test
Section 1: Verbal 30min | Review Completed Section
Section 2: Math S0min | Review Completed Section
SATPracticeTest 1 Section 3: Verbal 30min | Review Completed Section
Section 4 Math S0min | Review Completed Section
Section §: Verbal S0min | Review Completed Section
Section 6: Math 30min | Review Completed Section
Section Time. Status

Full Test 180 min



[image: image18.png]Testing
Education

ey THOYSON

Gard 1 af 490
Jupto car [abbreviate =]

abbreviate

& Show Term Eirst



[image: image19.png]to make briefer, to shorten ETC.. Because
time was running out, the speaker had to
abbreviate his remarks. abbreviation
{noun).




Both the Graduate Search and the Career Program Search options work very similar to the College Search sections we just covered.  Both sections provide detailed search capability for specific types of programs that are accessed via the secondary menus (see below).

TEST PREPARATION

Returning to the main menu, or by clicking on “Test Preparation” from the online-menu listed on most pages, will bring the user to the following Test Preparation screen. From this screen, the user can access all of the practice tests and related eBooks on each subject area.
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In TERC, after a particular test subject area is selected, the user has another decision – do I want to complete specific test preparation work before I take the practice test? TERC provides test preparation eBooks for most subjects.
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The user can review the test preparation eBook and access information such as (sample topics from Master the SAT test preparation eBook):

· How to register for the SAT

· Get to know the SAT format

· How the SAT is scored

· Test-wise strategies for SAT success

· Specific strategies for each section

· Written practice tests 

After completing the test preparation (or the user may elect not to select this option), the user proceeds to the specific practice test. If the user is not already logged on they will be taken to the following logon screen:

If the user has not created a logon, they will be asked to create one at this time. To take a practice test the user will ONLY be asked to create a logon ID and password, along with entering their name so TERC can address them properly (by name). All other information is not required to take a practice test.  From here, the user proceeds to a welcome screen, and if they have already started the test (and are returning) a reminder is provided, that includes the number of days remaining to complete the test.
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By continuing, the user is provided with a tabular view, with the default being the introduction to the test along with a brief overview.
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The user can select the “Overview and Tests” or the “Scores” tab to view their previous progress. 

Note that in the Overview and Tests section, TERC also provides an Overview section, with eight different subject areas. 
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Also note that TERC has (in this section) a 500 flash card vocabulary tool for the student for studying before proceeding to the practice test.
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Once the user has completed all of their test preparation and is comfortable to begin (or 

resume) the practice test, they are provided with detailed instructions on how to take the practice test, end the test, or how to take a break and resume taking the test at a later date/time. 
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One of the more popular features of TERC is the format of the tests. For example, the user is provided with only one question per page – no scrolling is required to reach the next question.
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As indicated earlier, the user may elect to pause, save and end the section, save and exit the section, or cancel and exit the section. For each option they choose, a warning screen is provided to ensure they have made the correct choice:

Upon exiting the practice test, the user can then view their results on a single page. A summary shows them how many questions they answered correctly, incorrectly, and also how many questions they did not answer:
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By clicking on any question, they are taken directly to that specific question – no scrolling through the entire practice test to find a particular question.
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They can also view a graphical summary of their graded exams, by clicking on the “Scores” tab. Every view in this section has a tab – a tab for every practice test that is only created after they have taken that particular test.
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In addition, the user also has the option (at any time after they have logged in) to access a complete list of all of their practice test progress. This view is accessible by clicking on the blue “Personalized Toolbox” icon on the menu bar (or on the link from the initial menu when first accessing TERC).

Upon entering the Personalized Toolbox, the user can access any aspect of TERC that has previously personalized information.  For example, college search results, scholarship, practice tests, etc:
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FOR ASSISTANCE

Should you encounter any problems, or require any assistance with the features of TERC, first access the help screens available within TERC by clicking on “Help” on any page in the database:
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f

The help screens provide information on most topics/features within TERC. For technical problems, contact Thomson Gale Technical Support at 1-800-877-4253 (option 4)
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